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	Brief on PR-support
APEX Consult undertakes obligations that commercial information obtained in the context of this document is confidential and may not be disclosed or transferred to third parties without the written permission of the Customer.


	Company’s full name
	In Russian 
	In Kazakh
	In English
	Other languages

	
	
	
	
	

	Main directions of activity (industry, types of products, what the company/products/services are all about)
	

	The purpose of the PR-communications
	Presentation of the company/product/service 
	Increasing the level of awareness about the company/product/service
	Changing the perceptions about the company/product/service
	Creating the target audience’s loyalty
	Other (please, describe)

	
	
	
	
	
	

	The period of the PR-communications
	

	Briefly describe your proposed product/service
	

	Distinctive features of the product/service 
(for example, why the consumer should choose the products/services under your trademark) 
	 

	Are there any weaknesses about the product/service? 
Please describe if available
	

	The price of the product/service in comparison with the alternatives 
	Has no alternatives
	Lower
	Similar
	Higher

	
	 
	 
	 
	 

	List main 3 competitors, if it is possible
	1
	2
	3

	
	 
	 
	 

	In few words describe the advantage of your proposed product in comparison with the competitors’ offers
	 

	Target audience 
	Gender
	Age
	The level of income

	
	Men
	 
	 
	 

	
	Women
	 
	 
	 

	Sales strategy 
	Wholesale
	Retail
	Custom-built

	
	 
	 
	 

	Sales geography 
	City
	The Republic of Kazakhstan
	CIS and abroad

	
	 
	 
	 

	The main planned advertising message to the consumer
	 

	The challenges facing APEX Consult Develop: (tick off or list the necessary works)
	PR-strategy
	Plan of PR-actions
	Plan of anti-crisis PR

	
	 
	 
	 

	
	Plan of social PR
	Plan of in-house PR 
	Other (Please specify)

	
	 
	 
	 

	Fill in in case of development of the PR-strategy

	Is there a description of the company development history?
	Yes (attach the file/link)
	No

	
	
	

	The company mission
	

	Briefly describe the position occupied in the industry today (market share, position among competitors, achievements, etc.)
	

	Describe plans to change the position (increase in the share up to ... increase positions up to ... and etc.)
	

	Is there any detailed company development strategy for a certain period available?
	Yes (please, attach)
	No

	
	
	

	Fill in in case of development of the PR-actions plan

	Specify what activities you are interested in (tick off or list the necessary works)
	Briefing
	Conference
	Press-conference

	
	
	
	

	
	Press-tour
	Exhibition
	Other (Please specify)

	
	
	
	

	Specify the theme/themes of the planned activities
	

	Do you have experience in conducting similar activities?
	Yes (Please, specify which and the theme)
	No

	
	
	

	Fill in in case of development of the anti-crisis PR plan

	List your major potential risks (financial, economic, political, technological, etc.)
	

	Are there any documents in the company coordinating the sequence of actions in case of a crisis situation?
	Yes (please, attach)
	No

	
	
	

	Fill in in case of development of the social PR plan

	Does your company have a tradition of supporting certain social spheres (foster homes, hospitals, sport, etc.)
	Yes (Please, specify the sphere)
	No

	
	
	

	What kinds of social PR you want to implement
	Sponsorship
	Charity
	Volunteering
	Enlightenment (training)
	Other (Please specify)

	
	
	
	
	
	

	What spheres, in your opinion, are preferable for social projects?
	Sports
	Children's institutions
	Culture
	Business (exhibitions, conferences)
	Other (Please specify)

	
	
	
	
	
	

	Fill in in case of development of the in-house PR plan

	Does your company have any in-house resources for employees at the moment? 
	Yes (Please specify)
	No

	
	
	

	What resources would you like to create in your company?
	Corporate communication strategy
	In-house publication
	Intranet portal (intra-website)
	Other (Please specify)

	
	
	
	
	

	Next, fill in the brief regardless of the type of PR-directions

	In which language are you planning to communicate with the audience?
	Kazakh
	Russian
	English

	
	
	
	

	Specify the estimated budget for the activities
	

	Date of filling in the brief
	

	Contact person (full name, position, phone number)
	

	Thank you very much!



